Waltham Public Schools

New Teacher, Paraprofessional, and Permanent Substitute Orientation
Day 1
Wednesday, August 24, 2011
Waltham High School

8:00-3:00
8:00-8:30
Registration








   Cannon Lecture Hall
· Coffee, fruit, & pastry
8:30-8:40
Welcome & Introductions
· Susan M. Nicholson, Ed. D., Superintendent

· Paul J. Maiorano, Assistant Superintendent for Curriculum and Instruction
8:40-8:50
Health Services Department
· Marie DeSisto, Director of Nursing
· Critical Health Issues

8:50-10:50
"Establishing Classroom Structures that Promote Student Learning and Achievement"
        
· Dr. Richard Cunningham,  Professor--Framingham State University
                       HS Library
· K-12 Teachers






        

· Dina Traniello, Walker Partnership, Walker School, Needham


      HS Room 118
· K- 12 Paraprofessionals








10:50-11:00
Break

11:00-11:30
Instructional Technology/Library Department


                               HS Library
· Sandra Roby, Director of Instructional Technology and Library Media
· Review Digital Technology Acceptable Use Agreement
· New Teacher Webpage: http://www.walthampublicschools.org/newtchr.cfm
· Role of the Library Teacher and Instructional Technology Specialist
11:30-12:15
Overview of Curriculum, Assessments and Best Instructional Practices

        
· Program Directors (see locations below)
ELL/SEI (Teacher Marion Magill) – HS Room 343
English (Director Tom O’Toole) – HS Room 219
Guidance Counselors (Assistant Director Marcia Munday) – HS Student Support Services-1st Floor
History (Director Steve Goodwin) – HS Room 167
Instructional Technology & Library Media (Sandra Roby) – HS Library, back classroom

Reading & Elementary Staff (Director Nancy Coppolino) – HS Room 227

Science & Health (Director Jo Ann Johnson) – HS Room 346

Special Education (Assistant Director Paula Alexander) – HS Library, Front
World Language (Teacher Cynthia Piantodosi) – HS Room 349 


12:15-12:30
Introduction to Mentor Program





   Cannon Lecture Hall
· Tom Grinnell,  Grade 6-12 Mentor Coordinator
· Annmarie DeMeo,  preK-5 Mentor Coordinator 
12:30-1:10
Lunch





         Outside Cannon Lecture Hall and Courtyards  
1:15-3:00
Classroom and Lesson Prep 



           
           Respective School/Department
Everyone please complete a Workshop Feedback form on line: 
Day One:  http://www.surveymonkey.com/s/wpsnew2011
Day Two: http://www.surveymonkey.com/s/wpsnew2011_2
Link is also posted on the New Teachers’ and Paraprofessionals’ webpage: http://www.walthampublicschools.org/newtchr.cfm
Waltham Public Schools

New Teacher, Paraprofessional, and Permanent Substitute Orientation
Day 2
Thursday, August 25, 2011
Waltham High School

8:00-3:00 

8:00-8:15
Coffee, fruit & pasty





             Outside Cannon Lecture Hall
8:15-9:45
Grade Quick/Edline Training for High School and Middle School Teachers
· Tom DeSisto and Scott LeLievre


 

 HS Computer Lab 242
8:15-9:45
Technology Training for Elementary Teachers and K-12 Paraprofessionals
· Sandra Roby and Allan MacLeod



             HS Computer Lab 246
· Logon into Network and E-Mail 
· Login to Google Apps

· Password Management in Outlook - Notes

· Navigating the Waltham Public Schools’ website

· Introduction to elementary report card system 
9:45-10:00
Break

10:00-10:30
Business Office







   Cannon Lecture Hall
· Leanne Wilcinski, Business Manager & Jeanne Curry, Payroll Office
· Payroll, paychecks, health insurance, TSAs, sick days, substitutes and other matters
10:30-12:00
Overview of Essential Policies and Procedures 
· Principals and Assistants Principals/ Housemasters
· Elementary Teachers                                                 MacArthur Elementary School 
· Middle School Teachers                                  Kennedy or McDevitt Middle School
· High School Teachers                                                                Cannon Lecture Hall
12:00-1:30 
Lunch and WEA meeting




       
               HS Student Cafeteria
· Co-sponsored by the Waltham Educators’ Association 
1:30-2:30
Technology Training for all Middle and High School Teachers     

 HS Computer Lab 246 
· Sandra Roby, Tom DeSisto and Allan MacLeod
· Logon into Network and E-Mail

· Login to Google Apps

· Password Management in Outlook - Notes

· Navigating the Waltham Public Schools’ website

· Posting Homework on Edline
1:30-3:00
Classroom and Lesson Prep for Elementary Teachers
           Respective School/Department 

1:30-3:00
Special Education Paraprofessionals




         
   Cannon Lecture Hall
· Paula Alexander, Assistant Director of Special Education

2:30-3:00
Classroom and Lesson Prep for Middle and High School Teachers
   Respective School/Department
Thank you and have a great year!
