Waltham Public Schools 

Mentor Program 

Outline for Professional Portfolio
Like other professionals, teachers need evidence of their growth and achievement over time. The professional portfolio is a vehicle for collecting and presenting that evidence. The following is an outline for items to be included in your portfolio: 

I. Background Information 

1. Information on teacher and teaching context 

2. Educational philosophy and teaching goals 

II. Teaching Artifacts and Reflections Documenting an Extended Teaching Activity 

3. Overview of an individual unit – goals and instructional plan 

4. List of resources used in unit 

5. Two consecutive lesson plans 

6. Student work examples (White out the student's name)
7. Evaluation of student work 

8. Reflective commentary ***(About the two years of being mentored)***
III. Professional Information 

9. List of professional activities – workshops, courses, & committees 

10. Professional Standards Chart – alignment of activities to standards 

Note: Many teachers preparing for professional certification are also participating in graduate level coursework as part of a degree program. All coursework artifacts should be included in a professional portfolio.
