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Waltham Public Schools
Health Services Department
Head Injury Guidelines
Goal:

To standardize assessment and treatment of students with head injuries in order to optimize recovery to normal physical and academic function.

A. Prevention/education 
1. A concussion education program will be part of the Athletic Department’s player/coach /parent meeting each year.  The CDC’s “Head’s Up” concussion fact sheets
  will be made available to athletes and their parents at their team meeting.

2. The CDC’s Concussion in Sports
 palm card and Head Injury Referral letter
 will be distributed to coaches annually. 
3. A brief concussion education program, which includes information explaining the need for academic restrictions, will be part of a general WHS staff meeting. 
4. The Health Services Department will keep statistics regarding head injuries for the purpose of improving care and prevention. All head injuries must be logged in as “Head Trauma, history of” in SNAP as the primary complaint.
5. The Head Injury Guidelines will be available on the Waltham Public School Health Services Department web site.

B. Assessment
1. Head injuries are assessed by the nurse, trainer or coach depending on the time and location of the injury. The assessment tool used will be the CDC’s Concussion in Sports palm card.
2. All concussions/head injuries are to be reported to the nurse who will become the case manager.

3. The Parental Notice of Head Injury
 letter and a phone call to a parent should go home to all students with known head injuries which occur in school without symptoms of concussion.

4. Parents of students with suspected concussions, after assessment with the CDC guidelines, are strongly advised to take their child to their primary care provider or emergency services for evaluation. The Head Injury Referral letter should be given to the student/parent to take to the doctor. Students must present a note from the health care provider with the diagnosis and outline of restrictions upon the students return to school or athletic activity.
5. Students who are referred for medical care who choose not to seek medical attention must be assessed by the school nurse before returning to school or athletics activities.

C. Actions

1. The nurse will explain the need for academic and physical restrictions to the student and the parent. The Head Injury Restrictions
 letter will be sent to the teachers by mail or e-mail. A copy of the letter will go into the student’s health record. These restrictions will be re-evaluated by the nurse after one week. 

2. The teacher is asked to review their make up policy under these circumstances to allay student anxiety. A student who is symptomatic for more than two weeks may require a temporary 504 Plan.

3. The standard Physical Education Excuse
 form will indicate the date of return to physical education per doctor’s order with the caveat, “gradual return if symptom free”. Students must be cleared by the nurse and be symptom free for one week before they may return to physical education.
4. The nurse is to be notified if a post concussive student becomes symptomatic after returning to academic or physical activity. Common symptoms are listed on the Head Injury Restrictions letter. The nurse will notify the parent.
5.  Athletes must be assessed by the Athletic Trainer according to Athletic Department protocol before returning to full participation. Students who become symptomatic during the Athletic Trainer’s assessment will be referred to the nurse. 
Committee Members:
John David Hackett MD, WHS Athletic Physician and Medical Director
Marie DeSisto RN, MSN, Director of Health Services 
William Foley, Director of Athletics and Physical Education 
Nancy Ryan RN, School Nurse
Paul Burke, Guidance Counselor/coach,

Ernest Glynn, Science teacher/coach
Debbie Riggott, Athletic Trainer. 
E. Forms:
� CDC “Heads Up” concussion fact sheet


	www.cdc.gov/concussion/HeadsUp/Youth.html





� CDC Concussion in Sports palm card


	www.cdc.gov/TraumaticBrainInjury/pdf/concussion_in_sports_palm_card-a.pdf





� Head Injury Referral letter





� Parental Notice of Head Injury letter





� Head Injury Restrictions letter





� Physical Education Excuse
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